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1. Understanding the basic functions and
features in Waveapps Application

Waveapps is a cloud-based accounting tools where the all the
accounting information is stored on the server in a secured way

e You have to login to your account from any of the remote
locations with internet connection

e Wave Accounting is easy to use and secure application

e |t has a wide range of accounting capabilities which can perform
variety of activities smoothly

e Wave Accounting helps to do the double-entry bookkeeping very
easily

e Wave Accounting is absolutely FREE to use, except for Payroll
which incurs certain charges

e Wave is an ideal invoicing tool for small and medium- sized
businesses
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1.1. Login to Waveapps

e For login into Waveapps, you need to go to
https://my.waveapps.com/login/ and then login with proper

details

e Any of the browser can be used for running the Waveapps
software

_ ol Wave -Signin *

& C & mywaveapps.com/login/ #« 8 0 ® & ¢ @ P » o H
B Business Jargon Bra.. M M Gmail @ Whichisthe bestb., @) New Tab
¢)/ wave
. N
Signin
Forgot it?
or
@ Sign in with Google
“ Sign in with Yahoo!

Sign in with a partner v

436 PM
8/1/2020
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1.2 Waveapps Dashboad

e After Login to Waveapps, you can see the Home page of
Waveapps, which is called as “Waveapps Dashboard”.

e Here you can view the important information of the business like
Cash Flow, Profit & Loss, Payable & Owing, Net Income, Expenses
Breakdown.

e You can get the customized reports of these important Financial
aspects as per the number of months or year selected, about your
business.

e |n Dashboard, you can even do other things like Adding a new
customer, Adding a new vendor, Customize you invoice, and
Invite a guest Collaborator.
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& accountingwaveapps.com/dashboard /business/11892172/#/ o % B 0 @&t e @O :

B susiness Jargon Bra.. M M Gmal Q Whichisthebestb., @ NewTab

Y/ Excalns serics > Dashboard

Dashboard

Sales Things You Can Do Cash Flow
Purchases Add a customer Cash coming in and going out of your business. View Report
Accounting Add a vendor B inflow [ Outflow <O Net Change Last 12 Months Last 24 Months
Payroll Customize your invoices
Reports Invite a guest collaborator

Integrations

Settings w0

Aug  Sep Oct MNow Dec Jen Feb Mor Apr May Jun  Jul  Aug
19 19 19 19 9 20 20 220 20 220 2 20 20

5:46 PM
8/5/2020
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1.3 Waveapps Menu

e Waveapps has a very user-friendly menu, where you can easily
put the important information

e Later we will look at each of the menu option

e Some of the main sections of the Menu are:
o Dashboard
o Sales
v’ Estimates
v' Invoices
v’ Recurring Invoices
v’ Customer Statements
v’ Customers
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v’ Products & Services
o Purchases

v’ Bills

v’ Receipts

v’ Vendors

v’ Products & Services
o Accounting

v’ Transactions

v’ Reconciliation

v' Chart of Accounts
o Payroll
o Reports

2. Understanding Waveapps Dashboard

e Waveapps dashboard gives the view of all the important reports
of the business

e |t provides the option to quickly Add new customers or vendors of
your business
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_ Ul Wave » Breelent Senice - Bashi %

& 5 @ @ accountingwaveapps.com/dashboard/business/11892172/%/ #+ 8 0 O =t E @ @

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Y/ Excalns serics > Dashboard

Dashboard

= Sales Things You Can Do Cash Flow
= ingi | | i
L/ Purchases Add a customer Cash coming in and going out of your business. View Report
"z’ Accounting Add a vendor B inflow [ Outflow <O Net Change Last 12 Months Last 24 Months.
I—O_G:l Payroll Customize your invoices
l]|]|] Reports Invite a guest collaborator

Integrations

Settings © o——0—0—0—0—0—0—0—0——0—0—20

Aug  Sep Oct MNow Dec Jen Feb Mor Apr May Jun  Jul  Aug
19 19 19 19 9 20 20 220 20 220 2 20 20

4:40 PM
8/1/2020
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e Through Dashboard, you can directly Create a New Estimate,
Invoice, Recurring Invoice, Bill, Customer, Vendor, Product or
Service.
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_ Ul Wave » Breelent Senice - Bashi %

< G & accountingwaveapps.com/dashboard/business/11892172/%/ #+ 8 0 O =t E @ @

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Y/ Excalns serics > Dashboard

)
Dashboard Estimate
Sales Things You Can Do Cash Flow Inveice
Recurring Invoice
Purchases Add a customer Cash coming in and going out of your business. View R g
Accounting Add a vendor B inflow B Outfiow Q- Net Change Last 12 Months Last 24 M CUstomer
Vendor
Payroll Customize your invoices Product or Service
Reports Invite a guest collaborator
Integrations
Settings © o——0—0—0—0—0—0—0—0——0—0—20

4:40 PM
8/1/2020
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3. Sales

e All the Sales information in the business can be recorded here in a

systematic manner

e Some of the important attributes of the Sales are Estimates,
Invoices, Recurring Invoices, Customer Statements, Customers,
Products & Services
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_ Ul Wave » Breelent Senice - Bashi %

< G & accountingwaveapps.com/dashboard/business/11892172/%/ #+ 8 0 O =t E @ @

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Y/ Excalns serics > Dashboard

Dashboard

= sales ~ Things You Can Do Cash Flow
Estimates ing i i i i
Add a customer Cash coming in and going out of your business. View Report
Invoices
_ _ Add a vendor B inflow I Outflow -0~ Net Chonge Last 12 Months Last 24 Months
Recurring Invoices
L3 Customer Statements Customize your invoices
Customers Invite a guest collaborator
Products & Services
Pz ©w 0—0—0—0—0—0—0—0—0—0—0—0—0
Accounting
Payroll
Reports
Aug  Sep Oct Nev Dec Jon  Feb  Mor  Apr  May Jun  Jul  Aug
. 19 19 18 20 20 20 20 20 2 2 20
Integrations
Settings e
P «

4:41 PM
8/1/2020
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3.1 - Estimates
o Add an Estimate

v You can add the necessary estimates for each of the
customer

v’ Here, you can just select the customer, then put the
Iltems, Description, Quantity, Price, Tax, which will give
the Total Amount for each of the customer.
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_ ul Wave » Breelent Senice - vl %

€« > C & accountingwaveapps.com/invoices/11892172/estimates/add/ * B8 0 [CINTIE -2 P » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service -

‘ Estimqte‘ H 1

Dashboard

B sales ~ —— ! S

Customer * ‘ Choose v| Date ‘ 2020-08-01 [ | Subheading ‘ ‘

Estimates - — S
Currency | INR - Indian rupee |~ |

Invoices Expires on ‘2020-05-01 [j| Footer ‘ ‘

Recurring Invoices PO/SO. ‘7‘

I3 Customer Statements Memo

Customers

Products & Services

TJ Purchases

Accounting

"E’ Items Description Quantity Price Tax Amount
o

| choose "H 1 ‘ ‘_0 | [ 30.00 &

4|

o—| Payroll

IJ|]|] Reports. @ Add a line Subtotal: 0.00
0.00
Vin :P:' S @

4:42 PM
8/1/2020

) Total (IN
Integrations Achiv

Settings

< % gl il

o View all the Estimates
v" You can view all the estimates

v You can put the filters all the estimates to get the
view of selected Estimates
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&« > ¢ & accounting.waveapps.com/invoices/11892172 /estimates/ r B8 0 @ & ¢ & 9 » o :

B Businessargon Bra.. ™ M Gmail Q Whichisthebestb.. @ New Tab

u Excellent Service Estimqtes

Dashboard

= sales ~

Estimates

Filter

Invoi Status Date ¥ Number Customer Amount
nvoices

Recurring Invoices

IS Customer Statements ® You don't have any estimates. Why not create an estimate?

Customers
Products & Services
Show:| 25 > per page Page1of 1 « | » Jump to page | 1 -
Purchases
Accounting

Payroll

Reports

Integrations
4:45PM
8/1/2020

A R G al

3.2 —Invoices
o Creating New Invoice

v' Make the Invoices for your customers for the Amount
recievable

v’ Here you get the option to add the Logo, Pick the
accent color, and the necessary template
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& > C & nextwaveapps.com/15a33048-85a0-4c55-9d90-232afe?93383 /invoices/start # B 0 @ & & MK 9 :

B BusinesslargonBra.. ™ M Gmal Q Whichis the bestb.. @ NewTab

Y] Excoten sarics > Create the perfect invoice to match your brand.

Dashboard
= sdles ~
Estimates Add your logo Choose your template
Invoices
INVOICE
Recurring Invoices | Posnn Wessrs
' T | oy o
L= Customer Statements | e

Customers Browse or: drop your Io-go here.
H Maximum 5MB in size.
Products & Services JPG, PNG, or GIF formats.

Recommended size: 300 x 200 pixels.

Purchases
Accounting . I ' oo [ >
Pick your accent color nr— B wes sme
Prnsmn . I
Payroll
Tip: Drag both circles to change color.
Reports
) 3
Integrations —
Settings D HEX | #444444 . et et

413 PM
8/1/2020

< =T .l

o After adding the logo, picking the accent color, and
choosing the necessary template, you can make the
Invoice for the customers.
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X
_ A Wave - Excelnt Service - Invice X _

< C B nextwaveapps.com/152a3048-85a0-4c55-9d90-232afe293383/invoices/add * B 0 [CINTE Fﬁ: » ° H
B Business Jargon Bra.. M M Gmal @ Whichisthebestb., @ NewTab
Excellent Service . .
o New invoice
Dashboard
Business address and contact details, title, summary, and logo £y
E Sales ~
Estimates | H
| | Invoice
Invoices T i
BRG] el Browse or drop your loge here.
L3 Customer Statements | Maximum 5MB in size. : Excellent Service
| JPG, PNG, or GIF formats | India
Customers ' ize: ; !
! Recommended size: 300 x 200 pixels. | Edit your business address and contact details
Products & Services
Purchases
Accounting
Invoice number 1
Payroll
P.O./S.O. number
Add a customer #
Reports +
Invoice date  2020-08-01 (]
Integrations Hrate WHRaows
St Payment due’ |2020-08:-010 - @
On Receipt -

4:46 PM
8/1/2020

RS

o Creating New Invoice

v" Here you have the option to give Invoice Number,
Invoice date, Payment due, Items, Quantity, Total
Amount.

v You can even add extra Terms or Notes.
o Filtering all the Invoices
v’ Here, you can fill all the important Invoices as per
your requiement.

v You can view the Total Overdue, Due withing next
30 days, and Average time to get paid.
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_ l Wave » Breelent Senvice - vl %

€ - C & nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/invoices B 0 ® & ¢ @ Fﬁ] » o

BB Susiness Jargon Bra.. M M Gmall Q Whichisthebestb., @ NewTab

Excellent Servi >

Dashboard

5 sa ® Boost your cash flow with customer payment plans
ales o~

Customers pay recurring invoices faster. Now it's easy to break payments into equal installments! Dismiss
Estimates Show me more
Invoices
Recurring Invoices
L3 Customer Statements Overdua Due within next 30 days Average time to get paid
s Z0.00mr Z0.00 mr Odoys
Products & Services Last updated just a moment ago. S
Purchases
Accounting 0 active filters
Payroll - - B B Q
Reports
Unpaid 0 Draft 0 All invoices
Integrations I Acti
Settings te do e
https://apiwaveapps com/go/invoice/15aa3048-85a0-4c55-0d00- 23222003383 referer=app =

447PM
8/1/2020

- (R e |

3.3 — Recurring Invoices

o Recurring Invoices
v’ Create a recurring invoice in a very simpler way

v Automate the invoices with a very schedule way

MERU ACCOUNTING
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_ ) Were - Bucelent Service - et x <

&« > C & next.waveapps.com/15aa3048-85a0-4¢55-9d90-232afe293383/recurring-invoices r B8 0 [T -] & » o

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service -
RECURRING INVOICES

Dashboard
. . efye o
Get paid without lifting a finger
B sales ~
Estimates Automate your invoices on a schedule that works for you and your customers.
Invoices
Recurring Invoices Create a recurring invoice
I3 Customer Statements
Customers
Products & Services -
Purchases ﬁ
Accounting
Automatic payments Customizable scheduling Consistent cashflow
Fepe] Securely save your customer’s You're in control. Your Create installment plans that
Reports credit card to get paid customers get your invoices work for your customers, so
R instantly. exactly when you want them to. payment is easy and reliable.
Integrations
Settings e

547 PM
8/5/2020

< % gl il

o Preparing the proper New Recurring Invoice
v" Filling all the important details

v’ Selecting the Tax Applicable and raising the Invoice
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< C @ nextwaveapps.com/153a3048-85a0-4¢55-9d90-232afe293383/recurring-invoices/add #* B o0 ® & ¢ & [

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

New recurring invoice

‘JI Excellent Service -

Dashboard
Business address and contact details, title, summary, and logo ~
B sales ~
Estimates |nVOice
Invoices ']\ |

Recurring Invoices
Browse or drop your logo here.

L= Customer Statements Maximum 5MB in size. | Excellent Service
JPG, PNG, or GIF formats. | India

Customers 1 ize: i
i Recommended size: 300 x 200 pixels. Edit your business address and contact details

Products & Services

Purchases
Accounting
Invoice number  Auto-generated
Payroll
Add a customer * P.0./5.0. number
Reports +

Invoice date , Auto-generated

Integrations

Settings to-PC cottings to activate 0 e
Payment due On Receipt v

548 PM

8/5/2020

< % gl il

3.4 — Customer Statements

v" You can create the statements of the customers by selecting the
required customer

v’ You can select the particular type of Invoices and Create the
statements accordingly
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IE - - e

&« > C & nextwaveapps.com/15aa3048-85a0-4¢55-9d90-232afe293383/customer-statements r B8 0 ® & & & & » o H
BB Business Jargon Bra.. ™ M Gmal @ Whichisthe bestb.. @ New Tab

‘Jl Excellent Service How does this work?

Customer Statements

Dashboard

= sales - Customer Type
Eaes - Outstanding invoices - Create statement
Invoices

Recurring Invoices
I3 Customer Statements
Customers

Products & Services

Purchases
Accounting
Payroll
Keep customers informed
Reports
Remind your customers about outstanding invoices or send details of their
frzepe fime account activity. Create a statement by selecting a customer and A
statement type from the form above. do e
Settings -

5:48 PM
8/5/2020

< % gl il

3.5 — Customers

v" You can view the details of the customers by importing it through
several sources

v You even have the option of adding New customer here
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_ ul Wave - Beelert Senvce - Custe. %

€« > (C & accountingwaveapps.com/clients/customer/list/11892172/ * B8 0 [CINTIE -2 PB » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Customers Import from... +

You haven't added any customers yet.

‘Jl Excellent Service -

Dashboard

B sales ~

Estimates

Invoices

Recurring Invoices
I3 Customer Statements

Customers

Products & Services
Purchases
Accounting

Payroll

Reports

Integrations Activate Windows
Settings Go to PC settings to activate '::@

5:49 PM
8/5/2020

< % gl il

3.6 — Products & Services (Sales)

v’ You can view the information of the products & services sold

v" You can also add new Products & Services here
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N o v+~ - e

&« > C & accountingwaveapps.com/products/11892172/selling/ * B8 0 [CINTIE -2 PB » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

) Ercslerisenice - products & Services (Sales)

Dashboard

B sales ~

Estimates

You haven't added any products yet.

Invoices

Recurring Invoices
I3 Customer Statements

Customers

Products & Services
Purchases
Accounting
Payroll
Reports
Integrations
Settings @

5:49 PM
8/5/2020

< % gl il

4. Purchases

e Purchases section will provide all the information about the
purchases made by the company

e You can have a detailed view of the Bills, Receipts, Vendors, and
Products & Services about the Purchase made

MERU ACCOUNTING
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& accountingwaveapps.com/dashboard /business/11892172/#/ % 8 0 @&t e @O :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Y/ Excalns serics > Dashboard

Dashboard

Sales Things You Can Do Cash Flow
= ing ‘ | i
LJ Purchases ~ Add a customer Cash coming in and going out of your business. View Report
Bills Add a vendor B inflow Il Outflow <O+ Net Change Last 12 Months Last 24 Months
Receipts
Customize your invoices
Vendors

[Ereilimis © Semomms Invite a guest collaborator

Accounting
0 [ e & e 8 e o e & e & e 8 e & o & s e ]
Payroll
Reports
Integrations
Settings Aug Sep Oct  Nov  Dec Jon Feb Mar Apr May Jun Jul Aug

5:50 PM
8/5/2020

< % gl il

4.1 - Bills

o Create a bill

v" You can Create a New bill for the Puchase made on
the products

v’ Here, you need to choose the new Vendor from the
from the drop-down list from which you will be
purchasing and then you can Add the necessary
details

MERU ACCOUNTING
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&« = C @ accounting.waveapps.com/bills/11892172/add/

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service -

Add bill

* 8B 0BEGE Y RO

Dashboard
Sales

Purchases

Bills
Receipts
Vendors

Products & Services
Accounting
Payroll

Reports

Vendor - Date ‘2020-03-05 "‘| Bill #
Currency ‘.INR-Indicn rupee v.‘

Due Date ‘ 2020-08-05 [ | Notes

PO/SO. | |

Item Expense Category

Description Qty Price Tax Amount

nnnnn ‘v‘ [ choose ‘v‘ ‘

PRONNCENN Iz 000 @

Integrations

@ Add aline

Subtotal:

Total (INR):

30.00
30.00

Settings

5:50 PM
8/5/2020

< % gl il

o Viewing the List of Bills

v’ You can view the Bills by filtering with specific
duration

v You can check the all the Bills of a particular Vendor
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&« > (C & accountingwaveapps.com/bills/11892172/ #* B o0 [CINTIE -2 P » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Bils
| A vendors - to X

E Purchases ~ Date ~ Number Vendor Amount due Payment status Actions

‘Jl Excellent Service -

Dashboard

Sales

Bills

@ You don't have any bills. Why not create a bill?
Receipts

Vendors

Products & Services
Show:| 25 ~ | per page Page1of1( 4 | » Jump to page | 1 -
Accounting

Payroll

Reports

Integrations

Settings

551 PM
8/5/2020

< % gl il

4.2 — Receipts

v’ You can upload the necessary Receipts in the application

v 1t will help you to go Paperless and view all receipts when
required
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_ ol Were - Bucelent Service - fece . x <

& 5 @ @ receiptswaveapps.com/i5333048-85a0-4c55-9d90-232afe?93383/ * B8 0 ® & % E G [

B Business JargonBra.. ™ M Gmal @ Whichisthe bestb.. @) NewTab
‘Jl Excellent Service - RECEIPTS

Dashboard

Sales .

E Purchases ~ *
Bills

Receipts
Vendors
Products & Services Go paperless
Accounting
Keep digital copies of your receipts and maximize your deductions at tax
Payroll time. Wave automatically creates an expense transaction and calculates
sales tax for every receipt you upload.
Reports
. Upload your first receipt
Integrations
Settings
@ Help - R °

551 PM
8/5/2020

< % gl il

4.3 — Vendors

v You can Add new Vendors through this medium

v You can even Import the Vendors from the other sources here
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off Wave - Excellent Service - Vend: X | o __x

c & com/cl dor/list/11892172/ % 8 0 @&t e e :
B Business JargonBra.. ™M M Gmail @ Whichisthebestb.. @ NewTab

l]l Excellent Service -

2 Dashboard
| Sales

13, Purchases ~

Bills
Receipts
Vendors

Products & Services
7 Accounting

lo=] Payroll

0 “ Reports

Integrations You haven't added any vendors yet.

Settings

5:52 PM
8/5/2020

e R S

4.4 - Products & Services (Purchases)

o Add a Product or Service
v You can Add new Product or Services in the application
v You can add the Sales Tax applicable here along with

option to select the “Sell this” and/or “Buy this”
selection
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&« = C @ accounting.waveapps.com/products/11892172/add/?from=buying # 8 0 [CINTIE -2 PB » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service .

Add a Product or Service
Dashboard Products and services that you buy from vendors are used as items on Bills to record those purchases, and the ones that you sell
to customers are used as items on Invoices to record those sales.

= sales
E Purchases ~ Nome
Bills
Description
Receipts
Vendors
Products & Services
i
‘I’ Accounting
Price  |0.00
fo:-l Payroll
Sellthis O
|:||]|] Reports o
Buythis [
Integrations Allo
Settings
Salestax |

Save

553 PM
8/5/2020
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o View the Product & Service (Purchases)

v" You can view all the information about the Product &
Services purchased
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&« > C & accountingwaveapps.com/products/11892172/buying/ * B8 0 [CINTIE -2 P » o H

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Products & Services (Purchases)

You haven't added any products yet.

‘Jl Excellent Service -

Dashboard
Sales

E Purchases ~

Bills
Receipts
Vendors

Products & Services
Accounting
Payroll

Reports

Integrations

Settings

553 PM
8/5/2020

< % gl il

5. Accounting

e Accounting section will allow you to do all the accounting related
activities of the business

e Here, you will get to perform all the financial activities made in
the business
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& 3 ¢ @ accountingwaveapps.com/dashboard/business/11882172/#/ % B o @&t s g :

B susiness Jargon Bra.. M M Gmal Q Whichisthebestb., @ NewTab

Y/ Excalns serics > Dashboard

Dashboard

Sales Things You CanDo  Cash Flow

Purchases Cash coming in and going out of your business. View Report

Add a customer

715 Accounting ~ Add a vendor B inflow Bl Outflow -O- Net Change Last 12 Months Last 24 Months

Transactions Customize your invoices

Reconciliation .
Invite a guest collaborator

Chart of Accounts
Payroll

Reports

Integrations

Settings

1:46 PM
8/6/2020
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5.1 — Transactions

v’ Transaction section will allow you to do all the financial
transaction in the business

v’ Here you can perform important transaction related activities like
Add Income, Add Expense, Add journal transaction, Upload a bank
statement.

o Add Income

v All the income gained by the business from different
sources can be added from here
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v’ You can fill the important details like description,
selecting account type, amount, and make proper
category of the income from the source it is coming

l 'II v Bxcsllent Service » Trane: X

< C @ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383 /transactions/1004853576817811423 * O 0 [C I Fﬁ, » H

B susiness Jargon Br.. M M Gmal Q Whichisthebestb.. @ NewTab

!’I Excellent Service

Tru nsa CtiDl‘IS El.Whut's new Add income Add expense More v
Dashboard
All accounts F0.00 7
Sales
Purchases Select all = Filter T, Sort Q) Search Edit transaction details x
‘E Accounting ~ Write a Description 70.00 -/ B ti
Aug 6, 2020 Choose a category : ES(’:B o L
Transactions Write a Description
. Write a Description 7000
Reconciliation Aug 1, 2020 Choose a category :
e . Account t Date
art of Accounts Cash on Hand ¥ | 2020-08-06 B
Payroll
Deposit or withdrawal Total amount
Reports Deposit - 0.00
Integrations
Setti
ettings Category
Uncategorized Income -

1:35 PM
8/6/2020
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o Add Expense

v All the expenses made in the business can be saved
here

v’ Here you get the option of writing a proper
description, selecting the account type, date of the
expense done, categorization of the expense in a
proper way.
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€& > C @ nextwaveapps.com/15a3a3048-85a0-4c55-9d90-232afe293383/transactions/1004858893123296850 r B8 o @ & 8 & f&! » :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service -

Tra nsa ctions El.whqt's new Add income Add expense More v
Dashboard
All accounts 30.00 ¥
Sales
Purchases Select all Q Search Edit transaction details X

‘Lf Accounting

Write a Description

Aug 6, 2020 Choose a category WO Deseription
Transactions . . Write a Description|
Write a Description 20.00
Reconciliation Aug 6,2020  Choose a category :
Account Date

Chart of Accounts

Write a Description
Aug 6, 2020 Choose a category

%0.00

Cash on Hand

v | 2020-08-06 8

Payroll
Write a Description 70.00 Deposit or withdrawal Total amount
Reports Aug 1, 2020 Choose a category : Withdrawal - 0.00
Add vendor
Integrations
Settings
Categary

Uncategorized Expens

o Adding journal transaction and Uploading a bank

Statement
v’ The journal transactions can be added here

v The bank statement can be uploaded easily from
“More “ option avilable

MERU ACCOUNTING



Wave App Manual

_ ul Wave - Beelert Senvce - Trane: %

&« > C & nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383 /transactions/1004915880745869066 r B8 0 [T -] F&l » o

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service -

. ] . . .
Tra nsa ctlons £ What's new Add income Add expense More
Dashboard : .
All accounts 20,00 ¥ Add journal transaction
Soles Upload a bank statement
Purchases Select all = Filter T, Sot Q) Search Edit transaction details X
‘Lf Accounting ~ Write a Description 2000 o
Aug 6, 2020 Journal transaction : Description
Transactions i - Write a Description
o Write a Description 2000
Reconciliation Aug 6,2020  Choose a category :
Chart of Account o o
art of Accounts i inti
Write a Description 2000 2020-08-06 ﬁ 0 00
Aug 1, 2020 Choose a category *
Payroll
Reports Debits Credits
Integrations Uncategorized Expense - B
Settings

0.00

o View the transaction details

v All the transactions done can be Viewed here in a
sequential order

v’ You have the option to Filter and Sort the several
transactions here
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& > € @& nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383 /transactions #* B o0 @ &t E [ 9 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service -

Tra nsa cti ons El.whut's new Add income Add expense More +
Dashboard
All accounts 30.00 ¥
Sales
Purchases Select all = Filter Ty Sort Q) Search
LC A il ~
I ] Aug 6, 2020 Write a Description 0.00  Journal transaction v
Transactions
Fesnd T i Aug 6, 2020 Z‘;’S':eo: 3:::""*"’" %0.00 Choose a category N
Chart of Accounts . L
Aug 1, 2020 2:;:20: 3:::rlptlon %0.00 Choose a category v
Payroll
Reports
Integrations
Settings

3:59 PM
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5.2 — Reconciliation

v’ Account Reconciliation can be done in a very simpler way
here

v" All your manually added accounts too can be added in the
software
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€& > C @& nextwaveapps.com/152a3048-85a0-4¢55-9d90-232afe293383 /account-reconciliation/accounts % 8 o ® & ¢

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service 4 Watch video

Account reconciliation

Dashboard
Manually added accounts
Sales
Purchases Cash on Hand %0.00

‘Lf Accounting ~ Get started

Transactions
Reconciliation

Chart of Accounts
Payroll

Reports

Integrations

Settings

4:31 PM
8/6/2020
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o Get Started

v" Just by clicking “Get Started” button you can add
the Ending balance date and Ending balance amount

v" It will automatically get updated in the
Reconciliation
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&« > C @ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383 /account-reconciliation/accounts. T a Q @

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Ending statement balance

Cash on Hand

Enter the ending balance as it appears on your statement

Ending Balance Date ‘ 2020-08-06 B ‘

Ending Balance Amount | ¥ ‘

| Cancel

4:33PM
8/6/2020
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5.3 — Charts of Accounts

v' The charts of accounts will give all the accounting information
about the business on a single page

v Important financial aspects like Assets, Liabilities & Credit Cards,
Income, Expenses, and Equity can be viewed at a single glance
here

o Add a New Account
v You can Add a new account here by filling important

information like Account Type, Account Name,
Account ID, Description, etc.
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&« > C & nextwaveapps.com/15aa3048-85a0-4¢55-9d90-232afe293383/accounting/charts r B8 o ® &

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

Add an Account

Account Type* | Select one

Account Name*

Account ID ‘

Description

4:39PM
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o Assets

v' In Assets, you can view information like Cash &
Bank, Money in Transit, Expected Payment from
Customers, Inventory, Property, Plant, Equipment,
Depreciation & Amortization, Vendor Prepayments
& Vendor Credits, Other Short-Term Asset, Other
Long-Term Asset

MERU ACCOUNTING




Wave App Manual 2020

@ next.waveapps.com/15a3a3048-85a0-4¢55-9d90-232afe293383/accounting/charts % 8 o ® & ¢
& Business Jargon Bra.. M ™ Gmail Q Whichisthe bestb.. @ NewTab
I} I Excellent Service
4 Chart of Accounts o R Add o New Account
Dashboard
Assets 2 Liabilities & Credit Cards 1 Income 4 Expenses 29 Equity 2
Sales
Purchases Cash and Bank (2)
‘E Accounting . Cash on Hand Cash you haven't deposited in the bank. Add your bank
Last transaction on August 6, and credit card accounts to accurately categorize &
Transactions 2020 transactions that aren't cash.

Reconciliation
@ Add a new account

Chart of Accounts
Money in Transit (3)
Payroll
You haven't added any Money in Transit accounts yet.
Reports
@ Add a new account
Integrations
Settings Expected Payments from Customers (2)

Accounts Receivable
No transactions for this

account @

@ Add a new account

4:43 PM
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o Liabilities & Credit Cards

v Here you can have the information like Credit Card,
Loan and Line of Credit, Expected Payments to
Vendors, Sales Taxes, Due for Payroll, Due to you &
other business owners, Customer Prepayments &
Customer Credits, Other Short-term liability, other
long-term liability.

MERU ACCOUNTING




Wave App Manual

&« > C @& nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/accounting/charts r B8 0 [T -] Fﬁ] » o

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service - Churt of Accounts ) & What's new

Dashboard
Assets 2 Liabilities & Credit Cards 1 Income 4 Expenses 29 Equity 2
Sales
Purchases Credit Card (2
E Accounting . You haven't added any Credit Card accounts yet.
Transactions @ Add a new account

Reconciliation
Loan and Line of Credit (3)

Chart of Accounts
You haven't added any Loan and Line of Credit accounts yet.
Payroll
@® Add a new account
Reports
Expected Payments to Vendors (2)
Integrations
. Accounts Payable
Settings

No transactions for this account

@ Add a new account

Goto PC

Sales Taxes (%)

4:46 PM
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o Income

v In Income, you can have the information like
Consulting Income, Sales, Discount, Other Income,
Uncategorized Income, Gain on Foreign Exchange.
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< C @ nextwaveapps.com/152a3048-85a0-4c55-9d90-232afe293383/accounting/charts * 8 0 @ &t E [ 9 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service - Churt of Accounts ) & What's new

Dashboard
Assets 2 Liabilities & Credit Cards 1 Income 4 Expenses 29 Equity 2
SQIES ——
Purchases Income (2)
‘Lf Accounting ~ Censulting Income Meney your business receives by providing consulting
No transactions for this . p
N services to your customers.
Transactions aecoun
Reconciliation Sales . . Payments from your customers for products and services
No transactions for this that your business sold 14
Chart of Accounts account ¥ )
Payroll @® Add a new account
G Discount (2)
Integrations You haven't added any Discount accounts yet.
Settings

@ Add a new account

Other Income (@) At Gimnders
You haven't added any Other Income accounts yet. e

4:56 PM
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o Expenses

v" In Expenses, you can have important Expense
related attributes like Operating Expense, Cost of
Goods Sold, Payment Processing Fee, Payroll
Expense, Uncategorized Expense, and Loss on
Foreign Exchange.
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o/ Wave - Excellent Service » Chart - X =

€« - C @& nextwaveapps.com/153a3048-85a0-4c55-9d90-232afe293383/accounting/charts r B8 0 [T -] Fﬁ] » o

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service - Churt of Accounts ® & What's new

Dashboard
Assets 2 Liabilities & Credit Cards 1 Income 4 Expenses 29 Equity 2
Scles ———
Purchases Operating Expense (2)
A Accounting Fees
35 Account ~
I Ccotmang No transactions for this Accounting or bookkeeping services for your business. &
account

Transactions

Advertising & Promotion

Reconciliation = N Advertising or other costs to promote your business.
Ne transactions for this Includes web or social media promotion o
Chart of Accounts account P .
Payroll Bank Service Charges Fees you pay to your bank like transaction charges,
No transactions for this p
monthly charges, and overdraft charges.
account
Reports
Computer - Hardware Desktop or laptop computers, mobile phones, tablets,
No transactions for this . N p
Integrations and accessories used for your business.
account
Settings c Hosti
Dmputer.f o5 '"‘.3 Fees for web storage and access, like hosting your
No transactions for this 14

business website or app.
account

Internet services for your business. Does not include datar ©©
access for mobile devices.

Computer - Internet
No transactions for this
account

4:50 PM

o Equity

v" In Equity, you can have all equity related
information like Business Owner Contribution &
Drawing, Retained Earning Profit.
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< C @ nextwaveapps.com/152a3048-85a0-4c55-9d90-232afe293383/accounting/charts * 8 0 @ &t E [ [~}

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service - Churt of Accounts ) & What's new

Dashboard
Assets 2 Liabilities & Credit Cards 1 Income 4 Expenses 29 Equity 2
SQIES —
Purchases Business Owner Contribution and Drawing (2)
A Owner investment represents the amount of money or
°L® Accounting ~
I Owne.r Investment / assets you put into your business, either to start the
Transactions Drawings business or keep it running. An owner's draw is a direct &
No transactions for this . .
L withdrawal from business cash or assets for your personal
Reconciliation account
use.
Chart of Accounts
@® Add a new account
Payroll
Retained Earnings: Profit ()
Reports
Owner's equity is what remains after you subtract
Owner's Equity busi liabilities busi h d
Integrations - . usiness liabilities from business assets. In other words,
No transactions for this . . . 0
. it's what's left over for you if you sell all your assets and
Settings account

pay all your debts.

@ Add a new account

501 PM
8/6/2020
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6. Payroll

e Wave Payroll can take care of all the payroll system for your
employees in the business

e |t can relieve the HR department from the complexities of the
payroll management for several employees
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< C @ nextwaveapps.com/15aa3048-8530-4c55-9d90-232afe293383/payroll/unsupported * B8 0 @ &t E [ [

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Dashboard
Sales
Purchases
Accounting
E’ Payroll
Reports
Integrati
e Wave Payroll is available

to US and Canadian businesses

Payroll is not aveilable in Quebec at this time.

To access Wave Payroll:

‘Your employees must live and
Your business must be registered plovs

N Your selected business cunrenicy
. work in the same country as N
in the US or Canada, so Wave our business, so we can @ must match your business
can follow the tax laws that v . N

country, so we can accuratel M

5
s A DR

8/6/2020

7. Reports

e Through Reports you can check the Reports of all the important
financial aspects of the business

e All the financial reports can be viewed in a much customized way
here
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B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

@ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/reports

‘JI Excellent Service -

Reports

Dashboard
Selks Get the big picture
Purchases How much profit are you making? Are your assets
growing faster than your liabilities? Is cash flowing, or
Accounting getting stuck?
Payroll
u|]|] Reports
Integrations
Settings

Stay on top of taxes

Find out how much tax you've collected and how much

e &

* 8 0B@G S O
 What's new

Profit & Loss (Income Statement) >

Summary of your revenue and expenses that determine the profit

you made.

Balance Sheet b

Snapshot of what your business owns or is due to receive from

others (assets), what it owes to others (liabilities), and what you've

invested or retained in your company {equity).

Cash Flow >

Cash coming in and going out of your business. Includes items

not included in Profit & Loss such as repayment of loan principal

and owner drawings (paying yourself).

Sales Tax 2 e

Taxes collected from sales and paid on purchases to help you file

sales tax returns. -
%15PM
8/6/2020
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7.1 — Profit & Loss (Income Statement)

v A detailed information on the Profit & Loss (Income Statement) of

the business

v’ You can check the Profit & Loss (Income Statement) as per the
duration according to the Date selected
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_ ul Wave » Breelent Senice - feper %

C @ nextwaveapps.com/153a3048-85a0-4¢55-9d90-232afe293383/reports/profit-and-loss?end=2020-08-068start=2020-01-01&repor... ¢ & Q ® & 8 G [ 0 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Profit & Loss Export +

Dashboard
Sales Date Range 2020 ~ | 2020-01-01 B 2020-08-06 [
Purchases Compare to a prior period
Accounting Report Type @ | Accrual (Paid & Unpaid) -
Payroll
u[l|] Reports Income Cost of Goods Sold Operating Expenses Net Profit

O 3000 - 2000 - R0O0 = 20.00
Details

Jan 01, 2020
ACCOUNTS to Aug 06, 2020
Income 0.00 e
Cost of Goods Seld 0.00

518PM
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7.2 — Balance Sheet

v You can view the Balance Sheet of the business in a very detailed
manner

v All the Assets, Liabilities, and Equity of the business can be viewed
with all necessary bifurcation
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C @ nextwaveapps.com/153a3048-8530-4c55-9d90-232afe?93383/reports/balance-sheet?date=2020-08-06&reportType=1 % 8 o ® < 8 & o * o :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Balance Sheet Export ~
Dashboard
As of
Sales Report Type ®
2020 ¥ | 2020-08-06 B Accrual (Paid & Unpaid) - Update Report
Purchases
Accounting . .
Cash and Bank To be received To be paid out
P Il
e 20.00 20.00 Z0.00 Z0.00
u|]|] Reports
Integrations Details
Settings
ACCOUNTS Aug 06, 2020
Assets
Total Cash and Bank %0.00
Total Other Current Assets 0.00 e
otal | ong-te Asse

521PM
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7.3 — Cash Flow

v’ Check the Cash Flow in the business in detailed manner by
selecting the appropriate duration

v You can easily figure out the Gross Cash Inflow and Gross Cash
Outflow here
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C @ nextwaveapps.com/152a3048-85a0-4c55-9d90-232afe293383/reports/cash-flow?end =2020-08-06&start=2020-01-01 * 8 0 @ &t E [ 0 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Cash Flow Epemic
Dashboard
Sales Date Range 2020 ~ | | 2020-01-01 B | 2020-08-06 B
Purchases Compare to prior period
Accounting
ezl GROSS CASH INFLOW GROSS CASH OUTFLOW NET CASH CHANGE
oll] Reports ¥0.00 - 70.00 = ¥0.00

Integrations

Settings Details

Jan 01, 2020
CASH INFLOW AND OUTFLOW to Aug 06, 2020
Operating Activities
Net Cash from Operating Activities %0.00 e

524 PM
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7.4 — Sales Tax

v’ Here you can view all the Sales Tax information for the Sales &
Purchases and Payments & Balances Owing

v" All the Tax amount on Sales and Purchases can be viewed in a
very easier manner
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C @ nextwaveapps.com/153a3048-85a0-4¢55-9d90-232afe293383/reports/sales-tax?startDate=2020-01-01&endDate=2020-08-O6a&re.. ¥ & Q ® & 8 G 0 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Sales Tax Report Export ¥
Dashboard
Date Range
Sales g Report Type ®
2020-01-01 [ 2020-08-06 [ | Accrual (Paid & Unpaid) ¥ Update Report
Purchases
Accounting
SALES & PURCHASES Jan 01, 2020 to Aug 06, 2020
Payroll
Tax Sales Tax Amount on Purchases Tax Amount on Net Tax Owing
I1|]|] Reports Subject to Tax Sales Subject to Tax Purchases
Total Z0.00 20.00 %0.00
Integrations
Settings
As of As of
PAYMENTS & BALANCES OWING Jan 01, 2020 Aug 06, 2020
Tax Starting Net Tax Owing Less Payments Ending Balance
Balance to Government
Total %0.00 %0.00 0.00 %0.00 @
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7.5 — Income by Customers

v’ You can view all the income from the respective customer here as
per the time period selected

v' Here you will view a detailed customer income information about
All Income and Paid Income
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& > € @ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/reports/income-by-customer?startDate=2020-01-01&endDate=202.. ¥r @ O

@C“’Jsfﬁnﬂo
& BusinessJargon Bra.. M M Gmail @ Whichisthe bestb.. @ New Tab
‘J’ Excellent Service -
Income by Customer Export v
Dashboard
Sales Date Renge | 2020-01-01 B9 | 2020-08-06 | B9 Update Report
Purchases
Accounting CUSTOMERS ALL INCOME PAID INCOME
Payroll Income
ol Reports Total Income %0.00 %0.00
Integrations
Settings

7.6 — Aged Receivables

531PM
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v You can get a view of all the receivable which are not paid for a

certain time period

v’ A systematic view of amount with proper categorization of days

period is viewed
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& 5 € @ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/reports/aged-receivables?date=2020-08-06 * 8 0 @ &t H Mm 0 :

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service -

.
Aged Receivables Export ¥
Dashboard
Sales As of | 2020-08-06 B Update Report
Purchases
A g MNumber of Days Overdue
Payroll Not Yet
Overdue 30 or Less 31to 60 61to 90 91 or More Total Unpaid
u|]|] Reports
Total Unpaid %0.00 %0.00 %0.00 %0.00 %0.00 %0.00
g 0 invoice 0 invoice 0 invoice 0 invoice 0 invoice 0.00 overdue
Integrations
Settings

7.7 — Purchases by Vendors

v’ You can view all the information about the purchases done by the
Vendors

v" Both All Purchases and Paid Purchases can be viewed here
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& 5 @ @& nextwaveapps.com/15aa3048-85a0-4¢c55-9d90-232afe293383/reports/purchases-by-vendor?startDate=2020-01-01&endDate=20.. ¥ & @ @ &t E [ [

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘J’ Excellent Service - Purchqses by Vendor

Export v
Dashboard
Sales Date Renge | 2020-01-01 B9 | 2020-08-06 | B9 Update Report
Purchases
Accounting VENDORS ALL PURCHASES PAID PURCHASES
Payroll Expenses
oll Reports Total Purchases %0.00 %0.00
Integrations
Settings
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7.8 — Aged Payables

v’ You can check all the bills which are pending to be paid, also
called as Aged Payables

v’ You can view as per the “Number of Days Overdue” along with
Total Unpaid

MERU ACCOUNTING




Wave App Manual 2020

_ ul Wave » Breelent Senice - feper %

C @ nextwaveapps.com/15aa3048-8530-4c55-9d90-232afe293383/reports/aged-payables?date=2020-08-06 * B8 0 ® & ¢ @ o @

B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘JI Excellent Service -

Aged Payables

Export v
Dashboard
Sales As of | 2020-08-06 B Update Report
Purchases
A g MNumber of Days Overdue
Payroll Not Yet
Overdue 30 or Less 31to 60 61to 90 91 or More Total Unpaid
u|]|] Reports
Total Unpaid Z0.00 %0.00 20.00 %0.00 %0.00 %0.00
g 0 bill 0 bill 0 bill 0 bill 0 bill 0.00 overdue
Integrations
Settings
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7.9 - Account Balances

v All the Account Balances information can be viewed as per the
selected duration period

v A detailed view along with the Starting Balance and Ending
Balance can be viewed in a very clear way

MERU ACCOUNTING




Wave App Manual 2020

_ ul Wave » Breelent Senice - feper %

C @ nextwaveapps.com/153a3048-85a0-4¢55-9d90-232afe293383/reports/account-balances?startDate=2020-01-01&endDate=2020-0.. ¥+ & O [CIRE-RE AT 0 :

B susiness Jargon Bra.. M M Gmal Q Whichisthebestb., @ NewTab

‘JI Excellent Service -

Account Balances Export ¥
Dashboard
Sales Date Range | 2020 - || 2020-01-01 B | 2020-08-06 @[ Update Report
Purchases
Accounting STARTING NET ENDING
ACCOUNT BALANCE DEBIT CREDIT MOVEMENT BALANCE
Payroll
Assets
alll Reports Total Assets %0.00 %0.00 £0.00 20.00 %0.00
Integrations
Settings
Liabilities
Total Liabilities 20.00 %0.00 #0.00 20.00 20.00
Equity
Total Equity 20.00 %0.00 #0.00 20.00 20.00 @

541 PM
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7.10 — Trial Balance

v’ Get all the Vital information about financial aspects through the
Triall Balance view

v It will show all the Debit & Credit information about the Assets,
Liabilities, Equity, Income, Expenses, and Total for all accounts
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‘JI Excellent Service -

.
Trial Balance Export -
Dashboard
As of
Soles s 0 Report Type (@
2020 A 2020-08-06 ﬁ Accrual (Paid & Unpaid) - l Update Report
Purchases
Accounting
ACCOUNTS DEBIT CREDIT
Payroll
Assets
u|]|] Reports
Total Assets 0.00 0.00
Integrations
Settings
Liabilities
Total Liabilities 0.00 0.00
Equity
Total Equity 0.00 0.00 e
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7.11 - Account Transactions

v Here you will find all the details of the account transactions done
in a given specific duration

v All the Balance, Description, Debit, Credit, and Balance has to be
taken into consideration
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c @ nextwaveapps.com/15aa3048-85a0-4c55-9d90-232afe293383/reports/account-transactions?endDate=2020-08-06&accountOptio...  ¥r a Q @ €] 8 @ Fﬁ: » o H

B susiness Jargon Bra.. M M Gmal Q Whichisthebestb., @ NewTab

‘JI Excellent Service -

.
Account Transactions Export ¥
Dashboard
Account Date Range
Sales
All Accounts v || 2020 * | 2020-01-01 | [ | 2020-08-06 | £
Purchases
Report Type @ Contact
Accounting
Accrual (Paid & Unpaid) v All Contacts - Update Report
Payroll
u|]|] Reports
DATE DESCRIPTION DEBIT CREDIT BALANCE
Integrations (Cashloniliand
Settings Under: Asset > Cash and Bank
Starting Balance %0.00
Aug 01, 2020 ‘Write a Description & 0.00 0.00
Aug 06, 2020 Write a Description & 0.00 0.00
Totals and Ending Balance %0.00 Zo.dativate Windows %0.00 Q
Balance Change %000

Difference between starting and ending balances M
T
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Integrations

v’ You can automate your business by integrating other Apps with
the wave

v It will help to manage all the financial transactions at a very single
place

v The Partner Apps integration program helps to share all the work
related data with a proper app integration
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v’ Integrations with several apps can bring several accounting
activities at a single platform which can make it simpler to
operate

_ o/ Wave « Integrations x

C @ accounting.waveapps.com/integrations/11892172/ * 8 0 [CINT - Pﬂ » o H

BB Business Jargon Bra.. M M Gmall Q Whichisthebestb.. @ NewTab

u’ Excellent Service

N
Integrations
Dashboard
Connect Wave with the other apps you use every day to automate your business and manage your financial transactions in one place.
Sales
Wave integrations
Purchases
These integrations are built and supported by Wave.
Accounting
P Name Actions
ayroll
e Google Sheets
=] Wave's official Google Sheets add-on makes it easy to upload and download data from Wave, and to generate key Add to Sheets
financial reports.
Integrations
Settings PayPal
' . . o . . Connect
Automatically import your transactions into Wave to easily track and organize all of your PayPal sales and purchases.
All trademarks are the property of their respective owners. Integraticn does not imply endorsement or certification.
Partner integrations
Connect these Partner apps with your Wave business to share data and work more efficiently. Partner app/integrations arébuilt and
supported by each relevant partner app provider. °

PM
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I

Settings

v' In Settings, you can do all the important Setting in the Wave
Account as per your business

v" 1t will make the Wave accounting to get along with your business
as per your requirement

MERU ACCOUNTING




Wave App Manual 2020

(i) “User” Settings:

v’ Here you can provide different access for the employees in the
business as per their Role

v" ‘Admin’ will have Full access to the account, Editor is generally for
the bookkeeper or accountant, Payroll is given for the person who
manages the Payroll, and Viewer can only View the information

I Inbox (29,671) - abhinay323@gr X | & Wave X o Wave x  + - o
&« c & next.waveapps.com/15aa3048-85a0-4c55-9d90-232afe293383 /settings/user-management ¥ B o@6G % & Pﬁ:l » o H
B8 susines: Jargen Bra... M M Gmal Q Whichisthebestb., @ New Tab

u Excellent Service
Settings . .
Invite a new user to access Excellent Service on

Dashboard
User management
Wave.
Sales Users
Purchases Choose a user role to get started:

Sales

Accounting Invoice Customization

Admin

Payroll Best for a business partner, family member, or trusted accountant

Purch - .
urchases Full access to all of Wave but limited access to bank connections.

Reports Receipts
Integrations

Accounting Editor
RCAES Dates & Currency Best for a bookkeeper or accountant
Full access to accounting and reports. Limited access to sales. No access to bank

Sales Taxes connections, data export and integrations.

Other
Payroll Manager

Best for anyone who manages your payroll operations

Data Export

Full access to payroll. Able to set-up payroll, manage employee-salaries, manage payrol| @
bank account and run payroll.

606 PM
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(ii) “Invoice Customization” settings:

v Here you can do the settings of all the Invoice Customization by
selecting a proper Template, Logo, and other invoice related
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details.

v’ Here, you even have the option of hiding some of the

information like Item name, Description, Quantity, Price, and

Amount.

_ "5 Wave s Breellent Senvice + inverc. X

< c

B susiness Jargon Br... M M Gmal Q Whichisthe bestb..

lll Excellent Service =

& accounting.waveapps.com/invoices/11892172/settings/

Settings

@ NewTab

Invoice Customization

* 8 0

e a ¢ &

B*»0:

Dashbeard User Management Tip: To add or edit your contact information (address, website, etc.) that appears on an invoice,
visit your profile.
Sales Users
RUchases Sales General settings
Accountin i izati
9 Invoice Custemization Template =
Payroll = Fr— —
Purchases S . o = ==
Reports Receipts — i %—'—- =
Integrations Accounting = = —
Settings = .
Dates & Curreey ] we =
O Contemporary O Classic @® Modern
Sales Taxes
Company logo
Choose File | No file chosen
Other
Data Export

Upload an image that is less than 10MB in size.

Display logoe @

You must have an uploaded logo to display it

&11PM
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(iii) “Receipts” Settings

v" In receipt settings, you have the option to make the setting either
through “Upload via Email” and “Capture Details Automatically”
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B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service -

. . .
Settings Receipts settings
Dashboard
User Management €D upload vic email Allow receipts to be sent via email for all businesses.
Sales Users
Cm Capture details Automatically read and capture receipt details after taking a photo,
Purchases automatically uploading, or sending via email.
Sales
Accounting Invoice Customization
Payroll
Purchases
Reports Receipts
Integrations Accounting
Settings
Dates & Currency
Sales Taxes
Other
Data Export
® Help . )
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(iv) “Dates & Currency” Settings

v’ In “Dates & Currency” settings, you can set the format of the
Fiscal Year End Date and select the appropriate Currency
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B8 usinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ NewTab

I} Excellent Service
J/ Settings

Dates & Currency
Dashboard
User management
Sales Users
Fiscal Year End | December > | 3 -
Purchases
Sales
Accounting Invoice Customization Business Currency  INR () - Indian rupee @
Purchases
Reports Receipts
Integrations Accounting
Settings
Dates & Currency
Sales Taxes
Other
Data Export

(v) “Sales Tax” Settings

v' In Sales Tax, you can create a particular Sales Tax for various
products and Services offered

v’ Tax Name, Abbreviation, and Tax Rate is very essential while
setting the Sales Tax
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B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

‘Jl Excellent Service -

Settings Create a sales tax
Dashboard User Management
Sales Users Tax name *
Purchases
Sales Abbreviation*
Accounting Invoice Customization
Description
Payroll
Purchases
Reports Receipts
Integrations Accounting
Settings

Dates & Currency

Sales Taxes

Other Your tax number

Data Export
a Show tax number on invoices

This tax is recoverable
Learn more about r and n

&19PM
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(vi) Data Export

v You can Export and Download the data from here

v You have the option of exporting both Excel, CSV, and export all
the receipts as a ZIP file
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B8 BusinessJargonBra.. M M Gmall Q Whichisthe bestb.. @ New Tab

I} Excellent Service
J Settings Export your data
Dashboard User Management Export and download data from Excellent Service.
= sales Users Accounting
-Q Purchases Sales ][
Export all Export all
"z’ Accounting Invoice Customization transactions for transactions as
Excel csv
@ Payroll
Purchases : N
aill Reports Receipts .
Receipts
Integrations Accounting
Settings :
Dates & Currency EXPD;:IFI.IECEIP':S
asa ile
Sales Taxes
Other
Data Export
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CONTACT US TODAY e Meru Accounting

+91 95584 80423 or hello@meruaccounting.com
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